SCHOOL

i NVSS GRADUATION TRANSITIONS
WORK EXPERIENCE

NECHA}ZO
LAKES

Participate in at least 30 hours of work experience (and/or community service) paid or unpaid.

Name: Grade: Today’s date:
Date of work: Start: Finish:
1. Total number of hours completed: hours.

2. Describe the type of work (i.e. job title, location) and the tasks/duties performed.

Refer to the Employability Skills chart on the back of this page to help answer questions 3-5.

3. ldentify the fundamental skills used or developed in your work experience.

4. Identify the personal management skills used or developed in your work experience.

5. ldentify the teamwork skills used or developed in your work experience. .

6. Name, Address & phone/fax # of Supervisor, Facilitator, Teacher, Sponsor, or Employer responsible
for the work. Please attach a pay stub or letter of verification.

Graduation Transitions Teacher Use Only:
Hours assigned to WEX Program:

X X

(Signature of Career Coordinator) (Date)




Employability Skills 2000+

The skills you need to enter, stay in, and progress in the world of work—whether you work on your own

or as a part of a team.

These skills can also be applied and used beyond the workplacs in a range of daily activities

Fundamental Skills
The skills needed as a base for further
development

Personal Management Skills

The personal skills, attitudes and
behaviours that drive one's potential
for growth

Teamwaork Skilts
The skills and attributes needed o
contribute productively

You will be belter prepared Lo pragress s
the world of wefk when you can:

Communicale

* rgad and undersland lmormahon
presented in & variely of forms {e.g.,
Werds, araphs, charls, diagrams)

o wriie znd speak so olkors pay allsntion
and undzrsiand

¢ |isten and ask questions lo understand
2nd appresiae the polnts of view of olhers

» share information using a range of
informaticn and communicaiicns lech-
nologias (e.q., voice, e-mail, computers)

» usz felevant scientific, iechnalogical and
mathamatical knowledge and skiils lo
explain or clarily ideas

Manage informalion

» |ocate, gather and organize information
1sing approptiate iechnology and
Information systems

+ access, analyze and apply knowledge and
skills from various disziphines (9., he
arts, languzges, sciznce, lechnology,
mathematics, social sclences, and the
hurmarilies)

Use Numbers

» dacide what needs to be measted or
calculated

+ ohserve and record data using appropsi-
ate mefnods, lools and techrology

+ make estimates and verify calcislations

Thmk & Solve Problems
assess situations and identily problems

»  snok difierent points of view and evaluale
thern based of fzcts

* Jechgnize the human, interpersonal,
{schnical, scientific and mathematical
dimenslons of a problem

» Identify I rool cause of a problem

*  be creative and inrovalive in explonng
possible solutions

o Jeadlly use science, techrology and
maihemalics as ways lo immk, galn and
share knowledge, solve problems and
make decisions

» gyaluate solutions 1o make
recommandations or decisiens

* implemant soluticns

» ¢chack lo sz2 If a solution works, and &ot
on opportunities for Improvament

Yeau will be able to offer poursell greater
possibifites fer achizvement wiien pou can:

Demonstrale Positive Altiludes

& Behaviours '

» {eo] goad abeui yoursell and be cenfident

« {eaj with people. problams znd
slluations vilh honesty, Integrity and
parsondl ethics

» ecognize your own and ot people’s
good efforis

s {zke care of your personat beallh

s show Interest. inHatne and effon

Be Responsible
2l goals 2nd prioritiss balancing work
and persenal lite

s plan and manzge time, money and othar
reaourees to achieva goals

»  assess, weigh and manage risk

« b2 2ccounisbla for your zctions and the
attlons of vour greup

«  basocially respensible and conlribule o
your community

Be Adaplable
work indeperdenily or as a part of a ls2m

o cany out mulliple fasks or projects

* bz Innovalive and resourceful: dentify
and suggest altemative ways to zchieva
goals and gel the job done

* be open and respond constructivaly
{o change

* |aam from your mistakes and accep!
feedback

o cope with uncartzinty

Learn Conlimiously

» e willing to confinuousty leam
and grew

«  assess personal sirengihs ant aress
for developmenl

» sof your own learning goals

« jdentify and access leaming sowrces
and opporiuniiies

* pian for and achleve your feaming goals

Wnﬁr Sately
ho aware of personal and group heallh
and salely practices and procedures, and
zcl in accordance with hase

You will be belter prepared te add valve o
the oulcomes of alask, profect or leam
Wwhen you can:

Work with Others

» understand and work within the
dynamics of a group

* ensure hal 2 team's pupase and
obiectives are clear

* he fexible: respect, be open lo and
stipporipe of the thoughls, opinlons
and cantribitions of othars in a group

» [ecognize and respact peapla’s diversity,
Individual differences and perspactives

= zceapl and provide leedback in a
conslructive and considerale mannet

+ contribute fo a ieam by sharing
Informaticn and expertise

» lead or support whan appropriate,
motivating a group for high perlarmance

» understand the raie of conflict in a group
fo reach solutions

« manage and resolve conflict when
approplizte

Famclpa!e in Projects & Tasks
s plan, design of carmy oL a prcject of
{ask from stari 1o finish with well-gzfined
objectives and cuicomas

« develop a plan, seek leedback, lest,
levise and implement

* work {0 agroed quality standards and
specificaticns

» selecl and use appropriats tools and
lechnofogy for a task or project

* zdapt to changing requirements and
Informaticn

& coptinuously monitor the success
of a projecd of task and iderlity ways
1o improve
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